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Warsaw 2024


INTRODUCTION
§ 1
1. Part A of these Regulations (§ 2 - § 22) governs the granting of a social scholarship, a scholarship for persons with disabilities, allowances and the rector's scholarship for students of the Warsaw University of Life Sciences, and issues related to the criteria (conditions), the granting procedure, the period covered by the benefits, restrictions on the possibility of granting benefits and their loss, the method for appointing and the composition of scholarship committees and the scholarship appeal committee, as well as the criteria and procedure for student accommodation.
2. Appendices 1-12 shall apply to granting benefits for students specified in these Regulations. The provisions of part B of these regulations (§ 23-32) regulate the student’s accommodation in the SGGW dorms.
3. Students who are parties to the proceedings for the granting of benefits have access to information on the benefits granted and can actively participate in every stage of the proceedings, and before issuing a decision, they have an opportunity to comment on the collected evidence and materials as well as on the submitted requests.

A. STUDENT BENEFITS

Benefit Fund
§ 2
1. The scholarship fund includes:
1) funds for student benefits granted by the Minister of Science,
2) increases from other sources.
2. The Rector, upon consultation with the relevant body of the Student Council, divides the scholarship fund into individual benefits, as evidenced by the signature and date on the appropriate document: Vice-Rector in charge of student affairs and the President of the SGGW Student Council. 

General provisions for granting benefits
§ 3
1. Financial assistance benefits for students shall be granted based on the Act of 20 July 2018, Law on Higher Education and Science (Journal of Laws of 2023, item 742, as amended), hereinafter referred to as the PSWN Act.
2. When granting financial assistance to SGGW students, the principles of equal access to benefits and transparency and impartiality of activities in the work of scholarship committees must be observed while protecting personal data.

Types of student benefits 
§ 4
1. As part of the scholarship fund, the SGGW student may apply for benefits in the form of:
1) social scholarship;
2) scholarship for the person with disabilities;
3) rector’s scholarship;
4) allowance.
2. A student may apply for accommodation in a university dormitory.
3. A student may apply for a ministerial scholarship for significant achievements. Separate provisions regulate detailed criteria and procedures for granting the ministerial scholarship.

Restrictions on benefit eligibility
§ 5
1. Benefits referred to in § 4 sec. 1 and 3:
1) are eligible for:
a) a student in first-cycle, second-cycle and uniform master's studies;
b)  a student attending more than one study programme at the same time only at one study programme indicated by the student;
2) are not eligible for a student with a professional degree of:
a) master's degree, master of engineering degree or equivalent; 
b) bachelor's degree, engineer’s degree or equivalent, if they recommence first-cycle studies again;
3) are legible for 12 terms, regardless of whether they are collected by the student, with the proviso that within this period, the benefits are granted in the following way:
a) first-cycle studies: no longer than nine terms;
b) second-cycle studies: no longer than seven terms.
2. The total period referred to in sec. 1(3) is longer by two terms when the student has commenced uniform master's studies, the duration of which lasts 11 or 12 terms as specified in the provisions of law.
3. The period referred to in sec. 1(3) and 2 covers all terms started by the student during the studies referred to in sec. 1(1)(a), including terms during the period of typical leaves and leaves with the possibility of proceeding to the verification of the achieved learning outcomes specified in the given study programme, except terms in subsequent first-cycle studies, commenced or continued after obtaining the first professional degree of bachelor, engineer or equivalent. In the case of studying in more than one area of study, any terms taken simultaneously are treated as one term.
4. If the disability occurred during studies or after obtaining a professional degree, the scholarship for people with disabilities is granted for an additional 12 terms. The provisions of sec. 1(3) and sec. 3 shall apply accordingly.
5. The provisions of sec. 1-4 shall apply to students who have studied or obtained professional degrees abroad. 
6. Any student who has obtained an extended time limit for submitting their diploma dissertation is not eligible for the benefits referred to in § 4(1) for that period. 
7. Any student who repeats a year, term or course that was the cause of conditional enrolment and a student who has returned from a study leave or re-commenced studies is not eligible to obtain the Rector's scholarship. 
8. Any student on dean's leave, sick leave, special leave or leave of absence from teaching for a period longer than one academic year, hereinafter referred to as leave, is not eligible for a social scholarship and a scholarship for persons with disabilities.
9. The total monthly amount of the social scholarship and the rector's scholarship may not exceed 38% of the professor's minimum base salary. If the sum of the social scholarship and the rector's scholarship amounts exceeds the limit mentioned above, the amount of the Rector's scholarship shall be reduced accordingly.

Loss of right to benefits
§ 6
1. A student may lose the right to receive benefits in the following cases:
1) suspension of student rights;
2) loss of student status following the SGGW Study Regulations;
3) completion of studies before the date specified in the study plan, with the provision of sec. 4;
4) obtaining the professional degree referred to in § 5 sec. 1(2) and sec. 8;
5) expiry of the deadline referred to in § 5 sec. 1(3), sec. 2 and sec. 4.
2. A student on leave during the academic year does not receive the social scholarship and the scholarship for persons with disabilities as of the month following the granting of the rest.
3. The Rector's scholarship, granted based on meeting the criteria in the previous academic year, is paid to a student who is on leave in the given academic year, during that leave until the date specified in the decision granting the scholarship.
4. All benefits for a student who graduates before the date specified in the study plan are paid for the last time for the month they obtained the professional degree.
5. Any student who continues studying at other domestic or international universities (e.g. MOSTAR, Erasmus) may receive benefits, provided they meet the conditions necessary to receive those benefits.

Deadlines and methods for submitting applications
§ 7
1.  Applications for benefits should be submitted:
1) In the case of an application for a social scholarship (Appendix no. 1 or 1d) and a scholarship for persons with disabilities (Appendix no. 3), at the Faculty Dean's Office no later than the last business day of October in a given academic year;
2) In the case of applications for a financial allowance (Appendix no. 6), at the Faculty Dean's Office immediately, i.e. no later than three months after the occurrence of the circumstances justifying the application;
3) In the case of applications for the Rector's scholarship (Appendix No. 4 or 4a) at the Office for Student Affairs within seven working days after the beginning of the term, subject to item 4;
4) In the case of applications for the Rector's scholarship containing only outstanding academic achievements (grade point average of 4.0 or above), at the Faculty Dean's Office within seven working days after the announcement of ranking lists (ranking lists are announced on 7 October or the following working day if 7 October is a public holiday), subject to item 5);
5) In the case of an application for the Rector's scholarship for a student accepted to the first year of second-cycle studies who completed their first cycle studies at another higher education institution, it is necessary to submit a certificate of the average grade obtained in the last year of first-cycle studies to the Faculty Dean's Office within seven working days from the beginning of the term, before the announcement of ranking lists for a given field of study.
6) A student should apply for the minister's scholarship for significant achievements, with attachments confirming the achievements and the opinion of the vice-dean, within seven working days following the commencement of the academic year to the Office for Student Affairs. The application is then submitted to the Rector, who forwards the applications to the minister responsible for higher education by 25 October. Separate regulations regulate detailed application procedures
2. If the application for the benefits is submitted after the deadline for submitting applications, referred to in sec.1(1), these benefits may be granted from the month following the submission of the application, with the proviso that if the application is submitted within seven working days from the beginning of each month, the scholarship is also granted for the month in which the application was submitted. 
3. In the case of an application for the Rector's scholarship submitted after the deadline referred to in section 1(3 – 5), the application will be considered only if the date of its receipt is earlier than the date on which the funds for the scholarship are allocated.
4. A student should apply as mentioned in sec. 1 and the required documentation in Polish. A true copy should be confirmed by an employee of the Dean's Office or the Office for Student Affairs. In the case of documents in a language other than Polish, a student should submit those documents together with their sworn translation.
5. If the submitted application is incomplete, according to Art. 64 § 2 of the Code of Administrative Procedure (Journal of Laws of 2024, item 572, as amended), the student is summoned to supplement the deficiencies within the time limit indicated in the summons, not shorter than seven days, with the instruction that failure to remove these deficiencies will result in leaving the application without consideration. In justified cases, the student may submit a request to extend this period to 30 days.
6. In the event of failure to meet the deadlines in sec. 5, the application, documentation, and notification that the application has been left without consideration are returned to the applicant without undue delay to the address indicated in the application.
7. If the application was supplemented after the expiry of the indicated period, however, before sending the applicant a notification that the application has been left without consideration, the application should be considered on the submission date.
8. A student who was registered for the summer term in a given academic year and has obtained the right to a social scholarship in the winter term: 
1) If their family and income situation has not changed, they should apply for a social scholarship for the summer term following the application template constituting Appendix no.1d hereof, without the need to supplement the documentation, subject to the following sentence.  If they or their family use social assistance benefits, they must submit the certificate referred to in § 11(5).
2) In the event of a change in the student's income or family situation, a student applying for a social scholarship in the summer term should submit a new application for a social scholarship according to the template set out in Appendix 1 to the Regulations, together with the relevant documents according to the instructions in Appendix 2 hereto.
9. A first-year student of second-cycle studies who starts their studies in the summer term shall apply for a social scholarship within seven days of commencing the term, under the template set out in Appendix 1, with a set of documents (under the instructions in Appendix 2 hereto ), which may be copies of records kept at the Dean's Office, certified by an employee of the Dean's Office, which were initially the documentation of the scholarship application submitted to the SGGW in the term directly preceding the current term, and a certificate referred to in § 11(5) hereof.
10. Applications for student benefits may be submitted electronically if the university provides electronic applications.

Benefit period
§ 8
1. The social scholarship is granted for one term.
2. The scholarship for people with disabilities and the Rector's scholarship are granted for an academic year or a term, in case the education lasts one term, under the study program, subject to sec. 5.
3. The scholarship for people with disabilities is granted for the certificate's validity period confirming the disability, but not longer than a period indicated in sec. 2 and 5.
4. Students may be allowed twice a given academic year.
5. The benefit payment period for a given academic year is set out in Appendix 12 to the Regulations.
6. The benefit payment decision referred to in § 4(1) expires on the last day of the month when the student has lost the right to the benefit due to obtaining a university degree referred to in § 5, sec. 1(2) and sec. 5, was removed from the student’s list of the study programme connected to the benefit, or the period referred to in § 5 sec. 1(3), sec. 2, and sec. 4 hereof have expired.

Benefit payment
§ 9
1. [bookmark: _Hlk179190605]The scholarship for people with disabilities and the Rector's scholarship are paid monthly from the date of granting the scholarship to the 5th day of each month, with the first payment being made by 31 December of a given year at the latest, with compensation for October and November, and the payment of the last benefit being made no later than 30 September, subject to sec. 2. 
2. Allowances are paid by the 5th day of the month following the granting of the benefit. 
3. The social scholarship is paid by the 5th of each month, each month from the date the scholarship was granted, provided that:
1) in the winter term, the first payment is made by 31 December of a given year at the latest, with compensation as of the month in which the application was submitted, and the last payment is made at the end of the winter term;
2) in the summer term, the first payment is made by 5 April of a given year at the latest, with compensation as of the month the application was submitted, and the last payment is made no later than 30 September.
4. The decision on the scholarship grant referred to in § 4.1 hereof is a prerequisite for the payment of the scholarship to the student.
5. The benefits are paid by bank transfer to the student's bank account in PLN.

Scholarships for foreigners
§ 10
1. An application for a social scholarship may only be submitted by a foreigner referred to in Article 324(3) of the Act of 20 July 2018, Law on Higher Education and Science (Journal of Laws of 2023, item 742, as amended). 
2. Foreigners may apply for the other benefits referred to in § 4.1.2 - 4 once they have fulfilled the conditions for their receipt set out herein.
3. The principles for documenting the application referred to in sec. 1 are set out in Appendix 2 hereto as the ‘Rights of Foreigners and their Documentation’ chapter.

Social Scholarship
§ 11
1. A social scholarship is granted to a student in a difficult financial situation. The student must document the family and income situation following the facts. 
2. The amount of monthly income per capita in the student's family applying for a social scholarship is determined based on the provisions of the Act of 28 November 2003 on Family Benefits (Dz. U. of 2024, item 323), subject to sec. 3 and § 13, sec. 1 hereof.
3. The detailed method of determining income and documenting an application for a social scholarship is included in Appendix 2 hereto.
4. The amount of monthly income per capita in the student's family, entitling to apply for a social scholarship should not exceed 45% of the minimum remuneration agreed upon as of 1 January of the year preceding the academic year for which the social scholarship is granted, under the Act of 10 October 2002 on the minimum remuneration for work (Journal of Laws of 2020, item 2207) and is set out in Appendix 12 to the Regulations.
5. The Rector or the Vice-Dean or, as appropriate, the Faculty Scholarship Committee or the Scholarship Appeal Committee may refuse to grant a social scholarship to a student whose monthly income per capita in the family does not exceed the amount specified in Article 8(1)(2) of the Act of 12 March 2004 on Social Assistance (Journal of Laws of 2024, item 1283), if they fail to include to their application for a social scholarship a certificate confirming that they or their family members have used social assistance benefits in the year of applying issued by a social welfare centre or a centre for social services. 
6. The Rector or the Vice-Dean or, as appropriate, the Faculty Scholarship Committee or the Scholarship Appeal Committee may provide the student with a social scholarship if they can document their family's sources of income if such student referred to in sec. 5 or their family members do not receive social assistance benefits. 
7. The provisions of sections 5 and 6 also apply to foreigners.
8. In the event of a change in the financial situation, a student receiving the social scholarship shall immediately notify in writing the Rector (Vice-Dean)/the head of the body granting the social scholarship about such changes to recalculate income (Appendix 9).

Increased social scholarship
§ 12
1. In particularly justified cases, a student may receive an increased social scholarship.
2. The particularly justified cases are as follows:
1) Orphanhood (regardless of whether one or both parents are dead);
2) disability of the immediate family member referred to in § 13 sec. 1 item 2-4 of the Regulations, regardless of the number of family members with a disability;
3) other circumstances,
with the proviso that a student may not apply for an increased social scholarship after receiving an allowance on this account.
3. A student may apply for an increased social scholarship for more than one reason, referred to in sec. 2, provided that the benefit granted may not exceed the amount set out in Appendix 12.
4. When applying for a social scholarship (Appendix 1 to these Regulations), a student should apply for a social scholarship in an increased amount (Appendix 1a).

Information on family members 
§ 13
1. When determining the amount of monthly income per capita in the student’s family entitling them to apply for a social scholarship, the following is taken into account:
1) student’s income;
2) student’s spouse's income;
3) parents, legal guardians’ income,
4) dependent on persons referred to in points 1)-3), minor children, children enrolled in education up to the age of 26, and if the age of 26 falls in the last year of studies, until graduation, and children with disabilities, regardless of age.
2. A student who does not share a household with any of the parents or legal guardians may apply for a social scholarship without showing the income earned by the persons referred to in sec. 1(3) and their dependent minor children, children receiving education up to the age of 26, and if the age of 26 falls in the last year of studies, until graduation, and children with disabilities, regardless of age, if they meet one of the following conditions:
1) is over 26 years old;
2) is married;
3) has dependent children referred to in sec. 1(4);
4) reached adulthood in foster care;
5) has a permanent source of income, and its average monthly income in the previous tax year and the current year in the months preceding the month of submitting a declaration of not sharing a household with any parent or legal guardian referred to above is higher than or equal to 40% of the minimum remuneration for work agreed upon as of 1 January of the year preceding the academic year for which the social scholarship is granted, pursuant to the Act of 10 October 2002 on the minimum remuneration for work (Journal of Laws of 2020, item 2207).

Scholarship for persons with disabilities
§ 14
1. A scholarship for people with disabilities may be granted to a student who:
1) has a certificate of disability;
2) has a disability degree certificate;
3) has a certificate referred to in Art. 5 and Art. 62 of the Act of 27 August 1997 on vocational and social rehabilitation and employment of persons with disabilities (Journal of Laws of 2024, item 44, as amended);
2. The scholarship amount for people with disabilities depends on the degree of disability.
3. The student should provide the certificate referred to in sec. 1 with the application for a scholarship for persons with disabilities (Appendix 3). 
4. If the validity of the disability degree certificate expires during the academic year, the scholarship for the person with disabilities ceases to be paid from the month following the certificate's expiry date.
5. A scholarship for people with disabilities may be granted during the academic year after the disability has been diagnosed. The scholarship is then given after submitting the required documents and issuing a decision in the case mentioned above, without the possibility of compensation for previous months, except for prolonging the certificate.

Rector’s scholarship
§ 15
1. The Rector's scholarship may be granted based on a student's documented application constituting Appendix 4 to these Regulations for students referred to in sec. 4(2) and sec. 6, and Appendix 4a, in addition to students referred to in sec. 4(2). 
2. The Rector's scholarship may be granted to no more than 10% of students in a given field of study. The field of study covers all years, forms and levels of study. If the number of students is less than 10, the Rector's scholarship may be granted to one student. The 10% of students entitled to the Rector's scholarship does not include those referred to in sec. 4(2).
3. The number of students in the given field of study who may be granted the Rector's scholarship is determined based on the number of all students registered for a given field of study as of  7 October of a given academic year or the next working day if 7 October falls on a public holiday. 
4. A Rector's scholarship for a given academic year: 
1) may be granted to a student who has achieved outstanding academic results in the previous year of study, or has scientific or artistic achievements, or has sports achievements at least at the national level;
2) is granted to a student admitted to the first year of studies in the year of high school graduation in case the student:
a) is a laureate of an international school competition [olimpiada] or a laureate or finalist of a central degree school competition [stopień centralny olimpiady] referred to in the provisions of the education system;
b) a medallist of at least a sports competition for the title of the Polish Champion in a given sport, referred to in the regulations on sport.
5. A student applying for the Rector's scholarship referred to in sec. 4(1) must fulfil all the following conditions:
1) has completed at least the first year of study;
2) by the end of the academic year, has completed all modules specified in the study program of a given field of study for a given year and obtained the number of ECTS credits specified in the program for a given period of study, required to complete a year of study;
3) is registered for the next year of study, including in the IT system in force at the Warsaw University of Life Sciences, in which information related to the course of studies is recorded and stored in electronic form.
6. A student in the first year of second-cycle studies may apply for the Rector's scholarship for achievements referred to in sec. 4(1), obtained during the last year of first-cycle studies in the area of study, which was the basis for admission to second-cycle studies whereby the final year is defined as:
1) [bookmark: _Hlk179362839]the previous academic year in the case of a student commencing second-cycle studies in the winter term;
2) the winter term of the current academic year in the case of a student commencing second-cycle studies in the summer term.
7. Obtaining a grade point average of 4.0 or higher in all subjects covered by the study program is considered outstanding academic performance.
8. Scientific achievements cover:
1) [bookmark: _Hlk179362758]any participation in local, regional, national and international scientific conferences;
2) any participation in national and international scientific competitions;
3) awards and distinctions obtained at those events;
4) scientific publications in a scientific journal included in the current list of scientific journals and reviewed materials from international conferences of the Ministry of Education and Science;
5) scientific publications in a reviewed monograph from the list of scientific monographs published by publishing houses indicated by the Ministry of Education and Science.
9. Artistic achievements include any participation in national and international artistic competitions and awards and distinctions obtained in those competitions.
10.  Sports achievements include: 
1) getting first to thirty-sixth place at the Olympic Games, World Championships, World Academic Championships, European Championships, European Academic Championships, Universiade, World Cup, European Games, World Games, European Universities Games, and being appointed to the Polish National Team;
2) getting first to sixteenth place at the Polish Championships, Polish Academic Championships (general classification), Polish Cup (general classification), playing in the national league at the highest level division of a given discipline;
3) getting first to eighth place at the Polish Academic Championships (by type of university), Polish Academic Cup, AZS Polish Championships, playing in the national league at the second level division of a given discipline,
or competitions for people with disabilities, considering sports disciplines in which Polish sports associations are active, as referred to in the Act of 25 June 2010 on sports (Journal of Laws of 2023, item 2048, as amended). 
11. The detailed criteria for the Rector's scholarship are set out in Appendix 5.

Allowance
§ 16
1. A student temporarily in a difficult situation may receive the allowance. The events that justify a student's application for an allowance include in particular:
1) an accident or severe illness of a student;
2) an accident or severe illness of a member of the immediate family referred to in § 13 sec. 1;
3) death of an immediate family member referred to in § 13 sec. 1;
4) birth of a student's child;
5) other circumstances that may cause a temporary hardship to the student, including, among others, a worsened financial situation of a student.
2. The allowance amount granted for a given reason may not exceed the amount specified in Appendix 12 to these Regulations.
3. A student on leave may receive an allowance.
4. A student should attach credible documentation confirming the circumstances justifying the application for the allowance to the application (Appendix 6). 

Procedure for appointing, composition and functioning of scholarship committees
§ 17
1. Benefits referred to in § 4 sec. 1 items 1) - 4) are granted upon the student's documented application by the Faculty Scholarship Committee and Scholarship Appeal Committee. Granting and refusing to grant the benefit take place through an administrative decision.
2. Upon a written request of the relevant body of the Student Council, the Rector delegates the powers to grant benefits referred to in § 4(1) to the Scholarship Committees indicated in sec. 1, with the proviso that the Scholarship Appeal Committee is entitled to decide on granting the Rector's scholarship. 
3. The Rector appoints the scholarship committees referred to in section 1 for a given academic year in written form. 
4. All Scholarship Committees referred to in sec. 1 consist of University staff and students. Students make up the majority of each Committee's composition.
5. A person cannot simultaneously be a member of the Faculty Scholarship Committee and the Scholarship Appeal Committee.
6. A member of the committee referred to in sec. 1 should be excluded from participation in the proceedings in a matter to which they are a party or have any legal relationship with a party to the extent that the outcome of the case could affect their rights or obligations or, in the case of their spouse, relatives and other family members to the second degree of affinity, or a person related to them by adoption, custody or guardianship. The exclusion of a committee member from the proceedings should be described in the minutes.
7. In the case when the relevant body of the Student Council fails to submit an application to the Rector for the transfer of powers to the Faculty Scholarship Committee or the Scholarship Appeal Committee, scholarships are granted by the Rector. The Rector may authorise the relevant vice-dean to grant scholarships and issue administrative decisions. In such a case, the student may apply for reconsideration of the case against the decision of the vice-dean, submitted to the Rector through the vice-dean, within 14 days from receipt of the decision.
8. As part of the supervision over the activities of the Faculty Scholarship Committees and the Scholarship Appeal Committee, the Rector may repeal the unlawful decision of the Committee.
9. Student representatives to the individual committees referred to above are delegated in writing by 14 October each year by the relevant body of the Student Council, with the proviso that a given student may be delegated to only one committee. The list of student representatives reported to the  Scholarship Committees is submitted to the Office for Student Affairs. The requests of the Student Council’s body regarding the transfer of powers to relevant committees supplemented by the university staff should be submitted to the Rector by the Office for Student Affairs. 
10.  In justified cases, the Rector, at the request of the Student Council, may dismiss the Committee referred to in sec. 1 or its member in writing and appoint a new Committee or its members. Any Committee member may resign. In such a case, the Rector completes the composition of the Committee at the request of the competent Student Council’s body. In case of any changes in the Committee, § 18(1) or § 19(1) shall apply accordingly.
11. As part of the supervision of the Faculty Scholarship Committee and the Scholarship Appeal Committee, the Rector uses an administrative decision to overrule the committee's decision in question, which does not comply with the law.
12. Members of the Scholarship Committees referred to in sec. 1 are obliged to maintain the secrecy of information provided in students' applications, appeals requests for reconsideration, and complaints to the Voivodship Administrative Court in Warsaw and authorised to access personal data.
13. Scholarship Committees referred to in sec.1 may hold meetings remotely using information technology, enabling decision-making using electronic communication.

Faculty Scholarship Committee
§ 18
1. [bookmark: _Hlk179441444]At the first meeting of the Faculty Scholarship Committee, the chairperson, vice-chairperson and secretary of the Committee are elected.
2. If the chairperson is unable to attend the meeting of the Committee, the Committee shall be chaired by the vice-chairperson. Students present at the Committee meeting must constitute the majority of the committee members. In the absence of the majority of students, the secretary should set a different date for the Committee meeting. 
3. The tasks of the Faculty Scholarship Committee include timely consideration of applications submitted by students for a social scholarship, a scholarship for people with disabilities and allowances.
4. The secretary of the Faculty Scholarship Committee is responsible for:
1)	convening meetings of the Committee;
2)	drawing up minutes of Committee meetings;
3)	transferring appeals against issued decisions to the Scholarship Appeals Committee.
5.	If the Secretary is absent, a meeting of the Committee shall be convened by the Chairperson of the Committee. During a meeting of the Committee, the Secretary’s duties shall be carried out by a member of the Committee elected by the vote.

Scholarship Appeal Committee
§ 19
1. At the first meeting of the Scholarship Appeal Committee, the chairperson, vice-chairperson and secretary of the Committee are elected.
2. If the chairperson cannot attend the Scholarship Appeal Committee meeting, the Committee shall be chaired by the vice-chairperson. Students present at the Committee meeting must constitute the majority of the committee members. In the absence of the majority of students, the secretary should set a different date for the Committee meeting. 
3. The tasks of the Scholarship Appeal Committee include:
[bookmark: _Hlk179444118]1)	processing student appeals against decisions of the Faculty Scholarship Committee;
2)	processing applications for the Rector's scholarship;
4. The secretary of the Scholarship Appeal Committee is responsible for:
1)	collecting appeals;
[bookmark: _Hlk179443114]2)	convening meetings of the Committee successively, depending on the needs resulting from the number of appeals;
3) 	drawing up minutes of Committee meetings;
4) 	transferring applications, appeals, and decisions to dean’s offices.
5.	If the Secretary is absent, a meeting of the Scholarship Appeal Committee shall be convened by the Chairperson of the Committee. During a meeting of the Committee, the Secretary’s duties shall be carried out by a member of the Committee elected by the vote.

Decisions of the Scholarship Committees 
§ 20
1. A simple majority of votes make decisions for the Scholarship Committee with the participation of at least half of the members. Decisions of the Scholarship Appeal Committee are made by a simple majority of votes in the presence of at least three members of the Committee. In the event of an equal number of votes, the vote of the chairperson of the given  Scholarship Committee shall prevail, respectively.
2. Decisions issued by the Scholarship Committees referred to in §17(1) are signed by the chairpersons or vice-chairpersons acting under their authority.
3. A student may appeal against the decision of the Faculty Scholarship Committee in writing to the Scholarship Appeals Committee within 14 days from the date of delivery of the decision via the Faculty Scholarship Committee.
4. A student has the right to submit an application for reconsideration of the case to the Scholarship Appeal Committee within 14 days from its receipt against the decision of the Scholarship Appeal Committee on granting the rector's scholarship. 
5. Upon prior consent of the student to receive all calls and decisions by electronic means, calls and decisions on granting benefits may be transmitted electronically via the IT system in use at SGGW. Calls and decisions referred to in the first sentence shall be signed by qualified electronic signatures by authorised persons or in any other manner provided for in the Code of Administrative Procedure. 

Undue benefits
§ 21
1. If it is determined that a student has obtained the benefit based on false data, the Rector suspends the payment of the benefit until the end of the explanatory proceedings. If the fact that the student received the benefit based on false data is confirmed, the decision is repealed.
2. Undue benefits collected by the student shall be returned following the procedures in force at the Warsaw University of Life Sciences and transferred to the scholarship fund.
3. Benefits are considered to be unduly collected, including in particular the circumstances set out in § 6 (1), and:
1) benefits paid despite the occurrence of circumstances resulting in termination or suspension of the right to benefit;
2) benefits paid in cases of deliberate misrepresentation of the authority by the student, referred to in §17(1);
3) benefits granted based on a decision which was declared invalid;
4) benefits granted based on a decision that was subsequently revoked as a result of the reopening of the proceedings, and the student has been denied the right to benefit;
5) benefits collected in more than one field of study.
4. In the event of a change in the student's financial situation based on which the benefits were granted or other circumstances that exclude the right to receive the benefit during the period of receiving these benefits, the authority granting the benefit may revoke or amend the decision.

An Appeal to the Act
§ 22
1. Provisions of the Act of 14 June 1960 Code of Administrative Procedure and provisions on appealing against decisions to the administrative court shall apply to the procedure for granting benefits.
2. A student has the right to complain about the final decision issued by the Rector/ Scholarship Appeal Committee to the Voivodship Administrative Court in Warsaw within 30 days from the delivery date of the decision. The complaint should be lodged via the Rector/ Scholarship Appeal Committee and the Office for Student Affairs correspondence journal.

B. STUDENT ACCOMODATION IN DORMITORIES

Students’ accommodation
§ 23
1. For this article, the following terms mean:
1) studies - first-cycle studies, second-cycle studies or uniform master's studies conducted by SGGW;
2) student - a person studying at SGGW;
3) candidate - a person participating in the recruitment process for studies at SGGW, which may end with enrolment in the student list;
4) resident - a person accommodated in the SGGW student dorm;
5) HMS – an IT system in which information related to the course of studies is recorded and stored in an electronic form;
6) Virtual Dean's Office, eHMS – HMS interface used by students;
7) active student status - student status entitling to extend the electronic student ID card;
8) ADiSS - SGGW Dorms (Halls of Residence) and Canteens Administration Office (D&CA);
9) ZDS - SGGW Student Dorms Complex.

§ 24
1. A student of full-time studies of all majors and part-time studies of these modes and majors whose classes are held regularly from Monday to Friday may apply for accommodation in a student dormitory for a period of up to nine months, starting from 1 October of each academic year until the last working day of June.
2. A student of part-time studies whose classes are not held regularly from Monday to Friday may apply for accommodation in a student dormitory during the academic year if there are available places not occupied by students referred to in sec. 1.
3. A student may apply for accommodation in a student dormitory for a spouse and a child. Spouses, not SGGW students, may get accommodation if free places are not occupied by students specified in sec. 1, or when the marriage is in an adequately documented complicated situation.
4. A student may apply for accommodation in a dormitory during the holidays.
5. A student whose daily commute to the university significantly impedes studying shall be given priority in granting a place in a student dormitory, i.e. the distance from the place of permanent residence, measured by the shortest connection along the existing public road network to SGGW, is over 30 km or one-way travel time exceeds 1.5 hours.

§ 25
1. The vice-rector responsible for student affairs appoints the Commission for the Room Allocation in the Student Dormitories, now referred to as the "Commission” within the room allocation procedure for the given academic year.
2. The commission may consist of 5 to 10 people. The members of the Commission are:
1) chairperson - the University employee;
2) vice-chairperson - Head of SGGW Dorms (Halls of Residence) and Canteens Administration Office or deputy Head of ADiSS;
3) secretary - ADiSS employee;
4) members - a representative of the Student’s Council and the University employees.
3. If the chairperson cannot participate in the Commission's meeting, the vice-chairperson may replace the Chairperson upon written authorisation; in the absence of the secretary, their duties are taken over by the vice-chairperson.
4. The Commission's tasks include consideration of applications for accommodation in a student dormitory promptly submitted by students and candidates.
5. The tasks of the Commission’s secretary include:
1) convening Commission meetings;
2) drawing up minutes of the Commission meetings, which should be signed by the chairperson and the Commission members present at the meeting.
6. A simple majority of votes make decisions for the Commission with the participation of at least half of the members. In the event of an equal number of votes, the chairperson's vote shall prevail, respectively.
7. Members of the Commission are obliged to maintain the secrecy of information in student applications and be authorised to process personal data.
8. During the academic year, after the accommodation of persons on the lists of students and candidates has been completed and there are some vacancies in student dormitories, the applications for accommodation in a student dormitory of other people are reviewed on an ongoing basis by the Head of Dorms and Canteens Administration Office, or Deputy Head of ADiSS.

§ 26
1. Accommodation in a student dormitory may be granted at the request of a student or a candidate.
2. SGGW students may submit electronic applications for accommodation in a dormitory from 1 June to 15 August each year for the next academic year via the Virtual Dean's Office. The prerequisites for sending an electronic application are as follows: entering the distance from the place of permanent residence to the Warsaw University of Life Sciences in kilometres in the HMS system and no financial arrears towards SGGW dormitories.
3. Candidates for studies at SGGW should submit paper applications for allocation in a student dormitory to ADISS after being qualified in the recruitment process in July and August each year, on dates set by the recruitment procedure announced on the SGGW website.
4. Accommodation in a student dormitory at the request of a student or a candidate may be granted to:
1) A spouse:  it is required to submit a copy of the marriage certificate or an official certificate on the set wedding date before the requested date of accommodation;
2) A child: it is required to submit a copy of the birth certificate or a medical certificate regarding the planned delivery date, falling after the requested accommodation date.
5. All appropriate copies of acts or certificates should be submitted to ADISS within the deadline for submitting applications for students and candidates, respectively.

§ 27
1. After examining the submitted applications for accommodation in a student dormitory, the Commission prepares lists of persons who were granted accommodation in a student dormitory, as well as the reserve lists and lists of applications that could not be considered for formal reasons.
2. Students’ lists are published on the ADiSS website in the form containing album numbers and the abbreviation of the name of the Faculty and are posted in Building No. 38. Information for candidates regarding the submitted applications is delivered by e-mail to individual addresses provided by candidates in the recruitment system.
3. A student or candidate may appeal against the decision on granting accommodation in a student dormitory in writing to the appeal body within 14 days from the date of publication of the lists or receiving email. Any appeals should be submitted via ADiSS.
4. The appeal body against the Commission's decision is the Vice-Rector for Student Affairs.
5. The decision of the appeal body is final and cannot be appealed against to the administrative court.

§ 28
1. Accommodation in a student dormitory is subject to:
1) active student status in the period corresponding to the requested date of accommodation;
2) booking the date and place of accommodation by an eligible student.
2. Candidates who have been granted accommodation in a student dormitory must book the date and place of accommodation.
3. Under the booking procedure, available places in student dormitories are divided for candidates and students of individual Faculties and exchange programs in the form of a Place Distributor.
4. When creating the Place Distributor, accommodating SGGW students under existing student exchange programs and inter-university agreements is considered. The number of students for accommodation from given programs should be reported to the Head of ADiSS by the coordinators of those programs by 15 August each year for the next academic year. The names of people to be accommodated from the given programs should be submitted to the Head of ADiSS by coordinators of those programs by 20 September each year.
5. As of 1 October, all unused places assigned to exchange programs accommodate persons from the reserve lists or applications referred to in § 25 sec. 8.
6. The allocation of places (Place Distributor) should be prepared by ADiSS and approved by the Vice-Rector for Student Affairs.
7. The student and candidate are obliged to check in on the date indicated in the procedure of booking places. In justified cases, check-in is allowed at a different time, after prior agreement with the ZDS manager in writing or by e-mail, with the fee charged for a whole month. Failure to comply with the formalities mentioned above is treated as resignation from a place in a dormitory. The vacated place will accommodate people from the reserve lists or applications referred to in § 25 sec. 8.
8. Under the collective procedure for allocating accommodation for a given academic year, accommodation is not provided if:
1)  a student will be on leave during the period corresponding to the requested date of accommodation unless they can document the need to stay at the University for reasons related to the learning process;
2) a student will have the status of a diploma student during the period corresponding to the requested accommodation date;
3) a student applies for accommodation for the period when they should have already completed master's studies according to the SGGW Study Regulations;
4) the student's application relates to the semester in which they are expected to repeat the summer semester;
5) the applicant has been refused housing in a student dormitory for that period (the refusal of allocation in a student dormitory usually is adequate for one year from its imposition unless the terms state otherwise).
9. If the student obtains accommodation in a student dormitory based on untrue data, the Commission issues a decision to deprive the student of accommodation in a student dormitory.

§ 29
1. Bookings should be made using the Virtual Dean's Office (eHMS) or by phone (only for candidates), and in the case of persons listed in sec. 2, in person at ADiSS or via email.
2. Priority to book a place for the next academic year is given to the following people on lists of students and candidates who have been granted accommodation in a student dormitory:
1) persons with disabilities;
2) persons with documented severe health problems;
3) persons bringing up children;
4) marriages if both spouses are SGGW students (except Limba dorm [DS Limba]);
5) siblings (except Limba dorm [DS Limba]).
3. Booking the date and place of accommodation is mandatory.
4. After the deadline for submitting reservations, they are verified by ADiSS employees. ADiSS employees have the right to change the reservation of the place and time of accommodation if a student:
1) did not make timely payments for accommodation in the previous accommodation period;
2) was admonished in writing or deprived of a place in a student dormitory in the academic year preceding the academic year for which they made the reservation;
3) there were other problems related to the previous accommodation.
5. The student should be informed by an ADiSS employee via email/Virtual Dean's Office to the e-mail address entered by the student in the Virtual Dean's Office in case of any change of the booking proposal described in sec. 4.
6. During and after the booking deadline, the student's booking proposal may be changed by an ADiSS employee due to the need to optimise the use of places.
7. Reservations of all people who do not check-in and do not cancel the reservation will be administratively cancelled. Administrative cancellation blocks the possibility of sending an electronic application for accommodation in a student dormitory for the next academic year. To unblock the possibility of sending an electronic application, the student should report to ADiSS in person with an explanation of the reasons for not completing the formalities.
8. All detailed information and exact booking dates are provided by ADiSS, along with the list of students allocated in a student dormitory and information about candidates’ accommodation in a student dormitory.

§ 30
1. Of all available places in student dormitories, some Rector's places are separated by 1%, intended to accommodate students and candidates in a documented, tough life, family, material or health situation or involved in University activities.
2. The decision to grant the Rector's place is made by the Rector, the Vice-Rector for student affairs or the Chancellor after considering the individual application of a student or candidate submitted in writing. The decision mentioned above is final and cannot be appealed.
3. Any student or candidate applying for the rector's place must meet all the conditions described in § 26 sec. 2 and sec. 3.
4. As of 1 October, unused rector's places should be used to accommodate people from lists or applications.

§ 31
1. During the holiday period, a student may apply for accommodation in a student dormitory from the beginning of July to mid-September, considering working days.
2. Accommodating students after 15 September is possible, provided they receive accommodation for the new academic year or in other justified situations.
3. For the holiday period, a place in a student dormitory is allocated based on an individual application submitted from June each year to the administration office or ADiSS directly. 
4. Priority for accommodation in student dormitories during the holidays is given to the following students:
1) listed in § 24, who at the end of classes during the summer term were already accommodated in student dormitories;
2) acting for the benefit of SGGW;
3) accommodated for the period of the make-up session;
4) foreigners - provided that an inter-university or inter-state agreement is required and when the student reports the need to stay in Poland during the holidays.

§ 32
1. Any details related to payment, loss of a place in a student dormitory, dates and rules of accommodation are specified by the Regulations of the SGGW student dorms.
2. A student may apply for meals in a student canteen by buying meals according to the rules and prices set by the franchise holders running the canteens.


FINAL PROVISIONS 

§ 33
1. The Regulations shall enter into force on 1 October 2024.
2. For matters not covered by the provisions of these Regulations, the generally applicable provisions of Polish law shall apply, particularly the provisions of the Act of 20 July 2018. Law on Higher Education and Science (Journal of Laws of 2023, item 742 as amended) and the provisions of the Act of 14 June 1960 Code of Administrative Procedure (Journal of Laws of 2024, item 572 as amended). 
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